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A.F.S.M.E, AFL-CIO 
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APPROVAL OF THE LEGISLATURE 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION 
OF THIS AGREEMENT REQUIREING LEGISLATIVE ACTION TO PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL FUNDS THEREFORE SHALL NOT BECOME EFFECTIVE UNTIL 
THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 
ARTICLE I - RECOGNITION CLAUSE 
In accordance with the provisions of the Public Employees' Fair Employment Act (Chapter 392 of 
the laws of 1967, Article 14 of the Civil Service Law), the Minerva Central School Board of Education, 
having determined that the Minerva Central School Civil Service Employees Association Unit #6809 of 
the Essex County Local 8 16 of the Civil Service Employees Association, Local #1000, AFSCME, AFL- 
CIO Inc., does represent the majority of the non-teaching employees in the School District, and having 
recognized CSEA as the exclusive negotiating agent for.al1 non-teaching employees, including Head 
Custodian, Assistant Head Custodian, Custodians, Teachers Aides, Cleaners, School Bus Drivers, School 
Monitors, School Bus DriverIFood Service Helper, Cook-Manager, Assistant Cook-Manager, Food 
Service Helper, Automotive Mechanic, School Bus DriverICustodian, School Bus Driver/Automotive 
Mechanic, of the District does enter into this Agreement between the Board of Education of the Minerva 
Central School District (hereinafter referred to as the "Board") and the Minerva Central School District 
Civil Service Employees Association, Inc., Local 1000 AFSCME, AFL-CIO (hereinafter referred to as the 
"ASSOCIATION") 
ARTICLE I1 - DURATION 
This agreement shall become effective on July 1,2005 and expire on June 30,2008. 
ARTICLE I11 - SCOPE OF CONTRACT 
It is agreed by the parties hereto that all negotiable issues have been fully discussed by the parties 
and that full agreement has been reached concerning all such issues. It is further agreed that this contract 
represents the full and complete agreement between the parties and that there are no other agreements 
existing outside of this contract concerning any negotiable items. However, the parties agree that from 
time to time it may be necessary to agree upon side letters that clarify certain terms and conditions of 
employment. 
Normal contract negotiations procedures will be adhered to in negotiations on the re-opener as set 
forth in Article V of the contract. 
ARTICLE IV - AREAS FOR DISCUSSION AND AGREEMENT 
Recognition constitutes an agreement between the Board and the Association to reach mutual 
understanding regarding matters related to terms and conditions of employment, including grievance 
procedures. The Board and the Association recognize that the Board is the legally constituted body 
responsible for the determination of policies covering all aspects of the Minerva Central School 
operation. The Board recognizes that it must operate in accordance with all statutory provisions of the 
State and such other rules and regulations as are promulgated by the Commissioner of Education in 
accordance with such statutes. The Board cannot reduce, negotiate or delegate its legal responsibilities. 
This Agreement shall constitute the full and complete commitments between both parties and may be 
altered, changed, added to, deleted from or modified only through the voluntary consent of the parties in 
a written and signed amendment to this Agreement, and must have Board approval. 
Any individual arrangements, agreement or contract between the Board and an individual 
bargaining unit member heretofore executed shall be subject to and consistent with the terms and 
conditions of this Agreement. Any individual arrangement, agreement or contract hereafter executed 
shall be expressly made subject to and consistent with the terms of this agreement or subsequent 
agreements to be executed by the parties. If an individual arrangement, agreement or contract contains 
any language inconsistent with the Agreement, this Agreement, during its duration shall be controlling. 
ARTICLE V - NEGOTIATION PROCEDURES 
A) Designated representatives of the Board, with the Superintendent as advisor, will meet with 
representatives designated by the Association for the purpose of discussion and reaching mutually 
satisfactory agreement. 
Neither party shall have any control over the selection of the representatives of the other party and 
each party may select its representatives from within or outside of the School District. While no final 
agreement shall be executed without ratification by the Association and the Board, the parties mutually 
pledge that their representatives shall be clothed with all necessary authority to make proposals, consider 
proposals, and reach compromise in the course of negotiations. 
B) The first meeting for the next contract shall be held, if possible, before the last day of January 
2008 on a date mutually agreeable to the Board of Education and the Association. All issues proposed 
for discussion shall be submitted in writing by the Association and by the Board at the first meeting. All 
necessary subsequent meetings shall be called at times and places mutually agreed to by the parties. 
C) When consensus is reached covering the areas under discussion, the proposed agreement shall 
be reduced to writing as a memorandum of agreement and submitted to the Association and the Board for 
approval. 
D) In case agreement is not reached by the conduct of negotiations, the parties shall be bound by 
Article 14 of the NYS Civil Service Law and Impasse procedure. 
E) Thepjg-ties may call upon consultants to assist in representing them for negotiations and to 
advise them during conference sessions. The expense of such consultants shall be borne by the party 
requesting same. 
ARTICLE VI - DUES CHECKOFF 
A) The Board agrees to deduct fiom the wages of any employee who is a member of the 
Association all membership dues as provided in written authorization executed by the employee and 
submitted to the Board. Such deductions shall be authorized, levied and certified in accordance with the 
Constitution and By-Laws of the Association. Each employee and the Association hereby authorized the 
Board to rely upon and to honor certificates by the Treasurer of the Association regarding the amounts to 
be deducted and the legality of the adopting action specifying such amounts of Association dues. The 
Board agrees to remit such monies to the Association. 
The Board agrees to take fiom the wages and salaries of every non-member in this negotiating 
unit, an agency shop fee deduction in the amount of dues levied by the Association and to transmit said 
sums in a separate check to Civil Service Employees Association, Inc., 143 Washington Avenue, Albany, 
New York 1221 0. The Board agrees to send a list containing the names, addresses, social security 
numbers and dollar amounts paid of those agency shop fee employees along with the separate agency 
shop fee check. 
ARTICLE VII - SALARY SCHEDULE 
See Appendix A & Appendix B for Salary Schedules. 
CDL licensed employees shall receive $25.00 per month stipend (10 month employee, $250.00 total; 12 
month employee, $300.00 total). Such payment is included in the annual salary schedule attached. 
It is the duty of the District to inform each employee annually of salary step position and annual 
salary amounts. The District shall provide step credit (time needed to qualify to move to the next salary 
step) from the time an employee commences employment with the District. In order for such an 
employee to be eligible for full step credit, such employee must be an employee of the District as of 
March 1 prior to the July 1 date. 
HIRING RATE: The District shall have the exclusive right to place a new employee up to step 4 (based 
upon the new hire's education, training, work experience). 
Salaries for Supervisory Positions: 
The following positions will receive annual stipends for performing supervisory duties. These 
duties will be added to the employees annual salary and not paid in lump sum fashion. 
Annual Supervisory Stipends: 
CookManager .................. .$1,250 
Head Custodian.. ................ $2,400 (Plus $2,500 Pesticide Certification; Plus $1,500 Water 
System Licensing/Certification) 
Assistant Head Custodian.. .... $1,700 
Head Bus Driver. ............... $2,400 
Lead Workermight Shift.. ... ..$575 
A s s i s t a n t ~ & M ~ a g e r .  ., .. ..$575 
School Bus Driver Instructor.. . $575 
Custodial Cleaner 
Person(s) in this position will follow the 12 month employee work schedule but will not be 
required to hold a valid CDL and New York State School Bus Driver license. This position differs by 
Civil Service description from the CustodialiBus Driver position and is required only to fulfill duties on 
school campus as directed. 
Transportation 
The District will inform the Supervisor or hisher designee of all bus runs as soon as possible. 
The Supervisor(s) or designee will be provided with a weekly printout of all bus runs scheduled during 
the day or evening. Off duty personnel will be used only if all possibilities of using on duty drivers have 
been exhausted. When regular duty personnel exceed the 40 hour weekly total they will receive overtime 
rate per hour of 1.5 times their hourly rate. 
"Extra Duty Ratelsummer Work Rate" 
All regular 10 month employees will receive overtime rates of 1.5 times their hourly rate, for all 
weekly hours asked to work in excess of 40 hours weekly. Summer work rate: employees who are 
normally employed on a 10 month basis and who perform work over the summer months (July and 
August) shall be compensated at their regular pay rate. 
ARTICLE VIII - EXTRA COMPENSATION 
1) In the case of special authorized activities at which cafeteria services are required by the 
Superintendent, cafeteria personnel will receive compensation at the rate as described in Article VII. 
When a school activity or outside function is being held, which includes use of the kitchen, at least one 
(1) member of the cafeteria staff will be on duty and will be compensated as described herein. If such 
event or outside function only includes the warming of food products in the pizza oven, preparing hot 
dogs or use of refrigerators and freezers for ice cream socials, it is at the discretion of the Superintendent 
as to whether or not a cafeteria staff member is needed. 
2) All non-teaching personnel will be provided, at no cost to them, an annual physical 
examination, including X-rays and other medical tests which will be arranged by the school district 
through the services of the School District's Physicians. 
3) For authorized travel, reimbursement at the MCS rate for unit members shall be allowed, and 
this shall be adjusted at the Annual Organizational meeting in July of each year. 
4) The duties as requested by the Immediate Supervisor or the Superintendent and hisher 
designee to any employee must be followed. These directives may be either oral or written, but must be 
complied with. If an employee feels that helshe has been treated unfairly, helshe may file a grievance in 
accordance with the Grievance Procedure. 
5) All full time employees shall be granted two (2) fifteen (15) minute breaks; one to be taken in 
the first half of a continuous shift and one to be taken in the second half of a continuous shift. No full 
time non-teaching employee shall work more than 3 hours and 15 minutes without such break. All break 
and meal times shall be posted by Supervisors and presented in writing to the Superintendent by 
September 1 of each school year. Employees are prohibited from using said break to start or conclude a 
duty shift. In addition, such full-time employees shall receive a 30 minute paid lunch. Part-time 
employees receive only a 30-minute paid lunch break. 
6) All hours worked in excess of forty (40) hours are to be paid at the overtime rate described as 
per this agreement relevant to each situation. Paid Sick leave time and paid holiday time shall be 
considered time worked in computing forty (40) hours for overtime purposes. 
7) Workweek for all employees is from 12:Ol a.m. Sunday until 11 :59 p.m. the following 
Saturday . 
8) Full time twelve month personnel shall work summer (July & August) hours totaling thirty- 
seven and one-half (37.5) hours per week, and the same shall apply for student vacations that occur 
during the September-June student class session portion of the school year. Summer hours will be in 
effect starting with the first work day in July following graduation through the last work day in August. 
Duty assignments may be altered by Supervisors during times of shift changes. 
9) Any employee covered by this agreement on duty during scheduled meal time shall be entitled 
to a meal which will be provided to employee at no cost to himher. This meal, however, must not 
interfere with the student food program and only includes regularly scheduled meals prepared by the 
Food Service staff. 
10) Transportation drivers who in the course of assigned runs outside of the Minerva Central 
School District, are forced to eat a meal outside of the MCS building due to the nature of the run, will be 
reimbursed for meals eaten outside of the district while in the course of their duty at a rate of $9.00 per 
meal. This reimbursement does not apply to employees that are in attendance to conferences or attending 
activities at the direction of the School District. It applies only to employees eating meals while on duty 
as Bus Drivers. 
11) Ten-month teacher aide employees work a seven-hour day, with a 30-minute paid lunch, 
which may be in the form of a split-shift. 
ARTICLE IX - HEALTH PROGRAMS 
DENTAL PLAN 
The Board of Education will pay up to but not exceeding $400.00 per employee, per year, toward 
a dental plan. The plan shall cover the employee, spouse, and children family members. The employee 
will be allowed to expand this coverage by paying additional fees or premiums into the plan for any 
amounts in excess of the $400.00 limit. The plan should be provided by CSEA services or any other 
company that is mutually agreeable to both parties. This coverage will commence with the effective date 
of this contract. 
VISION CARE PLAN 
The Board of Education will pay up to but not exceeding $150.00 per employee, per year, toward 
a vision care plan. The plan shall cover the employee, spouse, and children family members. The 
employee will be allowed to expand this coverage by paying additional fees or premiums into the plan for 
any amounts in excess of the $150.00 limit. The plan should be provided by CSEA services or any other 
company that is mutually agreeable to both parties. This coverage will commence with the effective date 
of this contract. 
NOTE: The District agrees that CSEA may add or delete riders affecting Dental and Vision as the 
CSEA deems appropriate, however the District will only contribute it's agreed upon, annual amount as 
stated above. Any other costs of such riders shall be the responsibility of the covered bargaining unit 
members. The entire cost of such riders shall also be the responsibility of covered retirees. 
HEALTH INSURANCE 
The Health Insurance Premium Employee contribution is a s  follows: 
Coverage available is for the  employee, and/or spouse and/or family plans. 
This provision only covers full-time, 10 or 12-month employees (40 hour per week) and  part-  
t ime employees 20 hours or  more per week. 
The annual co-pay shall be deducted from the employee's pay through equal pro-rata payroll 
deductions from September to June .  
If the  employer can provide heal th  insurance coverage fully comparable to the  current health 
plan,  the parties mutually agree to open negotiations solely for the  purpose of this issue. 
The District shall provide full 3 par t  IRS 125 Plan. The Flexible Benefit Plan Section 125 is 
mutually agreeable to  the  District and  the Association. The District shall pay the  
administrative fees. The annua l  un-reimbursed medical expense account shall  be set a t  
$2,000 per year. 
An  employee shall have the  option of the  PPO plan or the  Matrix Plan. 
DRUG PRESCRIPTION PROGRAM: 
All employees and their dependents have the right to be enrolled in the Drug Prescription Plan. 
The District shall pay 100% of the Prescription Premium. The prescription coverage through Matrix 
Empire Healthchoice co-pays shall be: $9.00. Health insurance coverage through the PPO shall include a 
prescription plan with the following co-pays: $5.00 generic; $15.00 brand; $25.00 non-formulary. 
If the employer c a n  pravide a prescription plan equal to or better than  the  above 
stated plan, the  District shall have the option to change the coverage of the  plan. 
ARTICLE X - MISCELLANEOUS PROVISIONS 
A) The Board hereby agrees that the President of the non-teaching CSEA unit shall be allowed to 
perform hisher duties as unit President during hisher scheduled work time. Not more that ten (1 0) 
meetings a year for performance of union business on hisher scheduled work time. HeIShe must notify 
the Superintendent in writing at least twenty-four (24) hours in advance if helshe is to conduct union 
business during hisher work time. However, when conducting CSEA business, helshe inform the main 
office once helshe has completed the union business and the time during which the union business was 
conducted must be made up either at the beginning or at the end of the same shift or work during which 
helshe conducted such business. 
B) A CSEA work calendar, which may differ from the school student calendar, illustrating all 
work days for school employees will be delivered by the superintendent to the association for its 
members prior to September 15 of each year. 
C) Within the parameters of Civil Service regulations and laws, any employee covered by this 
agreement will be eligible to work any assigned shift or duties at the posting of the Supervisor and 
approved by School district administration. This includes, but is not limited to, split shifts, combination 
duty shifts, seasonal change of shifts or duties or specific additions to the duty list of a position or shift. 
These changes will not effect employment or salary conditions as outlined in this agreement. 
D) Employees who are called back to work fiom off duty time in emergency situations are 
guaranteed a minimum of two (2) hours work detail. 
ARTICLE XI - LEAVE POLICY 
SECTION I (A) 
1) All full time regular employees working the Ten (1 0) month schedule shall receive Ten (10) 
days of sick leave credited for each year of service per annual contract. All full-time employees working 
the twelve (1 2) month schedule shall receive thirteen (13) days of sick leave credited for each year of 
service. 
2) Ten month employees and twelve month employees shall receive Three (3) personal days per 
year, non-accumulative, for personal business, if necessary. Said leave will only be granted with prior 
approval of the Superintendent. This request must be made in writing at least two (2) days in advance. 
All unused personal leave days shall be added to accumulated sick leave at the end of the school year. 
3) Part-time employees may be assigned to work during scheduled vacation times. Any of these 
regular ten (10) month or twelve (12) month part-time employees who work at least twenty (20) hours per 
week as part of their regular assignment shall be allowed five (5) sick leave days (non-cumulative), two 
(2) personal leave days (non-cumulative) and two (2) bereavement days (non-cumulative and as defined 
in paragraph 8), and two (2) sickness in family days (non-cumulative and as defined in paragraph 8). 
4) All employees covered by this agreement shall receive the benefits described within Item 1 , 2  
and 3 of this Article only after employment with the district has passed the first July lSt (at which time the 
benefits will begin) after their effective employment. 
5) If necessary for employees to attend compensation hearings as a result of an injury received 
while in performance of their duties, they will be subject to no loss of pay or sick leave. 
6) Ten-month employees are guaranteed pay for all non-scheduled closings of school for snow or 
other emergencies. Twelve-month employees required to work on a snow closing day shall work no less 
than half their regular work day. Said employee shall be paid for a full day of work. 
7) If an employee is called to serve on a jury, the time spent on the jury shall not be charged 
against the employee's sick leave, and no wages shall be deducted. The Board shall pay the difference 
between the regular salary and the jury salary only. If an employee is called to serve on a jury, helshe 
shall inform the Superintendent within twenty-four (24) hours of said notification. If this is not done, 
then helshe shall not be paid by the Board. Two (2) days per year without loss of pay are allowed if 
subpoenaed to appear in court, if not paid otherwise. 
8) In case of death in the immediate family, three (3) bereavement days, non-accumulative, shall 
be granted without loss of pay. Immediate family is meant to include employee's and spouse's, mother, 
father, sister, brother, son, daughter, grandparents and grandchildren, as well as the spouse. 
9) Three (3) days, non-accumulative, allowed without loss of pay for sickness in family. If more 
than three (3) days are required, additional days are deducted from the employee's sick leave. Immediate 
family will include the same members as listed in item 8 of this article. 
10) In the case of an employee being absent for part of a day, the charge against sick leave will be 
determined by the Superintendent as follows: Actual percentage of work day missed rounded down to 
the next quarter of a day, will be deducted from sick leave time. 
11) Employees shall make a good faith effort to notify the Supervisor four (4) hours prior to the 
start of the scheduled work day, so as to enable himher ample time to seek a substitute. Employees 
should also notify the Supervisor by 2:00 p.m. the day before they are to return to work as to their status. 
It is the duty of the Supervisor(s) to notify the Superintendent in timely fashion of these events. 
12) All employees, especially Supervisors, are encouraged to attend workshops and in-service 
education classes/conferences in their respective fields with permission granted in advance. The request 
must be made in writing prior to receiving approval for attendance. 
13) Immediate Supervisors, in addition to the Superintendent, must be informed on all matters 
pertaining to leave, although the Superintendent retains sole supervisory responsibility for granting leave 
time. 
SECTION I (B) Section 41-j of the New York State Retirement and Social Security Law 
Application of Unused Sick Leave as Additional Service Credit (Section 41 -j New York State Retirement 
and Social Security Law) 
Pursuant to Section 41 -1 of the New York State Retirement and Social-Security Law, employees of the 
Minerva Central School CSEA bargaining unit, who are eligible, will have unused sick leave added to 
their service credits on a one day for one day basis, provided the member is not paid a cash payment for 
the sick leave. A maximum of 165 days may be credited. 
The Minerva Central School District agrees to file an election with the New York State Employees 
Retirement System to provide the benefits of Section 41 -j of the Retirement and Social Security Law to 
all of its eligible employees. This election will be filed in the same manner as the adoption of a new plan. 
Under such plan, this time cannot be used to qualify a member for a benefit, but may only be used to 
increase the amount of the benefit once the member has qualified otherwise. 
SECTION I1 - Health Insurance for Retirees 
For Bargaining Unit members that retire on or after July 1,2002 the District shall pay the 
following premium percentage amounts: 
**After 15 years of service, District will pay 50% of premium. 
**After 20 years of service, District will pay 100% of premium. 
**In order to be eligible for the above benefit, the retiree must be eligible for and immediately 
retire, pursuant to the New York State Employees Retirement System. Such notice must be submitted in 
writing to the District six (6) months prior to such retirement. The School Board may consider and grant 
this benefit in the event extenuating circumstances prevented a retiring employee from providing the six 
months notice. 
Upon death of the employee, the spouse shall have the option of continuing in the plan if they pay 50% of 
the premium costs. 
If the individual employee held other than an individual plan at the time of retirement, for their spouse 
and/or dependents, according to the eligibility criteria of the health care provider for the period of 
retirement, they shall be permitted to continue to carry such coverage but they may drop the family or 2- 
person plan as needed but cannot move from an individual plan to a family or 2-person plan. 
Sick Day Bank 
Members of CSEA will be allowed to transfer an optional number of sick days not to exceed 5 per 
individual annually, into a sick bank. These days will be taken from each member's active accumulation 
of sick time. The association and the board through the labor management committee will authorize the 
school to distribute days from the bank to any individual in need. Those individuals using sick bank days 
may return days to the bank, when able, up to the number of days used. The maximum number of days 
that may be taken by any employee is limited to 60 days for the individual employee and 15 days for a 
member of the employee's immediate family. (See Article XI, Section I (8). 
SECTION I11 -TWELVE MONTH EMPLOYEES 
All Twelve month employees will be subject to appropriate conditions of section I and I1 of this 
article with the following additions. 
The following Vacation schedule for the full-time twelve month positions - 
After 1 fill  year - 1 week 
After 2 full years - 2 weeks 
After 5 full years - 3 weeks 
After 10 full years - 4 weeks 
After 15 full years - 5 weeks 
After 20 full years - 6 weeks 
The following vacation schedule for part-time, 12 -month employees: 
After 1 full year - 1 week 
After 5 full years - 2 weeks 
Employees will use allotted vacation time for all mandatory "School District Vacation Time": School 
District Vacation time will be periods of time when the entire school district operation, except 
administration, is closed. These periods of time may not be held during times when students are in 
attendance. This provision may not supersede any paid employee holidays. 
Vacation is to be taken within each year from July 1 through June 30. Each vacation must be requested 
in writing, in advance, so that the Superintendent may approve the request. Approval must be granted 
before vacation time may commence. Vacation time is non-accumulative. 
SECTION IV - HOLIDAY TIME 
la) Twelve month employees shall receive fourteen (14) paid holidays per year. 
Holidays to be observed are as follows: 
New Year's Day 
President's Day 
Good Friday 
Memorial Day 
Fourth of July 
Labor Day 
Martin L. King Jr. Day 
Columbus Day 
Veteran's Day 
Thanksgiving Day 
Day After Thanksgiving 
Christmas Eve Day 
Christmas Day 
Boxing Day 
1 b) If a holiday(s) falls on a Saturday, the preceding Friday shall be observed as the paid holiday. 
If a holiday(s) falls on a Sunday, the following Monday shall be observed as the paid holiday. If two (2) 
holidays, fall on the same date, then the Union and the Employer shall meet to establish a mutually 
agreeable date(s) to observe the holiday (s) not observable. If a holiday falls on a day when school 
classes are in session, under emergency situations, the Union and the Employer shall meet for the purpose 
of agreeing upon a compensatory day off with pay in lieu of the holiday. Where parties to this agreement 
cannot agree on which date(s) the holiday(s) or compensatory time off will be observed, the parties shall 
submit three (3) choices of date(s) for observance of the holiday or compensatory day. 
In order for a ten-month hourly employee to receive holiday pay, such employee must have worked the 
holiday. 
ARTICLE XI1 - DISCIPLINARY PROCEDURE 
All employees not covered under Section 75 and 76 of the Civil Service Laws of the State of New 
York are accorded the following rights: 
1) Prior to action on any suspension, forfeiture of pay or complete dismissal, the employee will be 
notified in writing of the job related charges against himher and granted an opportunity to answer before 
the Board and to have any evidence or witnesses presented on hisher behalf. 
2) Only after said opportunity may the Board take final action against an employee. 
3) It is further provided that the Board may suspend an employee without pay in accordance with the 
Civil Service Law. 
ARTICLE XI11 - GRIEVANCE PROCEDURE 
Definitions: 
"Employee" shall mean any bargaining unit member described in the bargaining unit, 
employed by Minerva Central School Board of Education. 
"Superintendent" shall mean the Chief School Officer or one acting in that capacity 
"Representative" shall mean any person or designee of employee or the Civil Service 
Employees Association. 
"Grievance" shall mean a claim by an employee or group of employees based upon a 
claimed violation, misinterpretation, misapplication, or inequitable application of this 
Agreement, law or a Board of Education policy, rules and regulations, as they pertain to the 
terms andor conditions of employment. 
Any grievance which arises from a dispute based upon this Agreement may be brought to the 
binding arbitration stage. Any grievance which arises from a dispute over law or Board of Education 
Policy, rules andor regulations will cease at the Board's stage of the procedure unless otherwise mutually 
agreed by the Board and the CSEA. 
5) "Aggrieved" shall mean any employee, group of employees, or the CSEA with a claim to an 
alleged grievance. 
Basic Principles: 
The purpose of the grievance shall be to secure at the earliest possible stage, and in an orderly 
manner, equitable solutions to alleged grievances. The procedure hereforth set will permit the 
presentation of grievance without coercion, discrimination or reprisal on the part of either party. It will 
prcxide the_ Board, its' staff and Administration with the opportunity to dispose of the differences without 
time consuming and disruptive processes. All discussions and hearings will be held in executive session 
and shall be confidential. Until a final determination is made concerning a grievance, the employee will 
follow the directives of hisiher Immediate Supervisor. 
1) The resolution of a grievance at the earliest possible stage is encouraged. The number of days 
indicated at each level shall be a maximum. All references to days indicated shall be workdays, Monday 
through Friday, but excluding holidays. 
2) An employee shall have the right to be represented at any stage of the procedure by a person 
or persons of hisher choice. 
3) The function of these procedures is to assure equitable and proper treatment under the existing 
laws, rules and regulations and policies which relate to and affect the employee in the performance of 
hisher assignment. They are not designated to be used for changing such rules or establishing new ones. 
4) In the event a grievance is filed on or after June 1 st, upon request by or on behalf of the 
aggrieved party, the time limitations set forth herein shall be reduced to limits mutually satisfactory so 
that the grievance procedure may be exhausted prior to the end of the school term or as soon as thereafter 
possible. 
5) The grievance shall be submitted in writing to the Supervising Principal at Level One (Formal 
Stage) within thirty (30) school days of the time the aggrieved party knew of the events or should have 
known of the events or conditions upon which the grievance was based. 
Procedures: 
LEVEL ONE (Informal Stage) - The aggrieved party shall either directly or through the CSEA 
present hisher grievance to the Superintendent with the objective of resolving the matter informally. 
(Formal Stage) - If the grievance is not resolved informally, it shall be reduced to writing and 
presented to the Superintendent, within ten (10) days after the informal level. The Superintendent shall 
render hisher determination in writing to the aggrieved employee within ten (1 0) days after the grievance 
has been presented to himher. 
LEVEL TWO - It the aggrieved bargaining unit member is not satisfied with the decision at 
Level One, helshe may file the grievance in writing within ten (10) days to the Board of Education for 
review and determination. All written statements and records of the case should be submitted to the 
President of the Board of Education. 
Within fifteen (1 5) school days, the Board shall hear the arguments of both the Superintendent 
and the aggrieved employee and/or hisher representative. The purpose of hearings is to discuss the 
decision handed down by the Superintendent and render a decision thereon. The Board shall render a 
decision to the aggrieved employee and the Superintendent within fifteen (1 5) school days after the 
hearing. 
LEVEL THREE - (Arbitration) 
A) If the aggrieved employee is not satisfied with the disposition of hisher grievance at Level 
Two, ox if na decision has been rendered within (1 0) days after the hearing of the-Board, or its' 
designated committee, he/she may, within five (5) days after a decision of the Board, or fifteen (1 5) days 
after the hearing with the Board, or its' designated committee, whichever is sooner, request, in writing, 
that the Chairperson of the CSEA Committee submit hisher grievance to arbitration. If the CSEA 
committee Chairperson determines that the grievance is meritorious and that the submitting same to 
arbitration is in the best interests of the school system, it may submit the grievance to arbitration within 
fifteen (1 5) days after receipt of a request by the aggrieved person by notifying the Board of that effect. 
B) Within fifteen (1 5) school days after such written notice of submission to arbitration, the 
Board and CSEA Committee will request a list of arbitrators from the Public Employment Relations 
Board (PERB). The parties will then follow the rules and procedures of PERB in the selection of an 
arbitrator. 
C) The arbitrator so selected will confer with representatives of the Board and CSEA Committee 
and hold hearings promptly in the Town of Minerva and will issue a decision not later than twenty (20) 
days from the date that final statements and proofs are submitted. The decision of the arbitrator will be in 
writing and will set forth the findings of fact, reasoning and conclusion on the issues submitted. The 
arbitrator will be without power or authority to make any decision which requires the commission of an 
act prohibited by the law or which is violative of the terms of this Agreement. The decision of the 
arbitrator will be final and binding upon the parties. 
D) The cost for arbitrator shall be shared equally by the Board and the CSEA. 
ARTICLE XIV - LABORMANAGEMENT COMMITTEE 
A) Two (2) members of the LaborNanagement Committee shall be appointed by the Board 
President and two (2) members shall be appointed by the President of CSEA. All meetings shall convene 
on the requests of either party. 
B) Meetings shall be convened within two (2) weeks of a written notice by either party of their 
desire to conduct a Labormanagement meeting. Each party will present to the other party a written 
agenda of the subjects it plans to discuss at the meeting. Agendas shall be submitted at least one (1) week 
in advance of each meeting. The week's notice and written agenda may be waived upon the mutual 
agreement of both parties. The time and place of the meeting shall be mutually agreed upon and at the 
mutual convenience of both parties. 
C) The joint Labormanagement Committee is concerned primarily with the proper 
administration of the Agreement and the solutions of matters of mutual concern arising during the term 
of, and pertaining to, this Agreement. 
D) This Committee will attempt to foster all communications between the School Board and 
Administration and the Labor Organization. 
ARTICLE XV - SAVINGS CLAUSE 
If any Article or section of this Agreement shall be held invalid by operation of law or by any 
tribunal of competent jurisdiction, or if compliance with or enforcement of any Article or Section shall be 
restrained by any tribunal, the remainder of this Agreement shall not be affected thereby, and the parties 
shall enter into immediate collective negotiations for the purpose of arriving at a mutually satisfactory 
replacement for such Article or Section. 
ARTICLE XVI - PERSONNEL FILE POLICIES 
A) All data maintained by the District on individual members of the bargaining unit relative to 
employment, promotion, discipline and all other job related matters, exclusive of confidential references 
and communications received in connection with the initial employment, shall be placed in a single file 
and maintained in the Central Office. 
B) A bargaining unit member may see hisker own personnel file and copy any items in same on 
request at a reasonable time. Use of any District equipment for such copying shall be with the prior 
approval of the Superintendent except in cases where a disciplinary action is involved. 
C) No material shall be filed or maintained unless the bargaining unit member has had an 
opportunity to examine the material. The bargaining unit member must affix hisker signature on the 
actual copy to be kept with the express understanding that such signature merely signifies that helshe has 
examined the material. Such signature does not necessarily indicate agreement with the material. Any 
refusal to sign shall be noted and witnessed on the file copy before filing. 
D) A bargaining unit member shall have the right to rebuttal, explain and comment upon any 
material in hisker file and such statement shall be appended to the appropriate item(s) in the file. 
E) No anonymous material shall be placed in a bargaining unit member's personnel file. 
ARTICLE XVII - PAYDAY 
All employees shall have their respective wages or salaries computed on the basis of twenty-six 
(26) pay periods. The payment of said wages or salary for ten (10) month employees shall be as follows: 
Employee will have the option of 26 equal or 21 equal pay periods. 
Any ten (10) month employee who leaves service during the academic school year (i.e., July 1st 
through June 30th) shall be paid the amount owed to said employee by having hisker wages computed on 
a twenty-one (21) payroll period basis. 
ARTICLE XVIII - SENIORITY, LAYOFF, BUMPING AND RECALL 
A) Definition 
1) "Seniority" shall be defined as the length of continuous service with the Employer from the 
date of hire of the employee. 
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2) "Title Seniority" shall be defined as the length of continuous service of an employee since 
entry of such employee into the title. 
3) "Departmental Seniority" shall be defined as the length of continuous service of an 
employee since entry of such employee into the department. 
B) Layoff, Bumping and Recall 
For purposes of layoff of non-competitive and laboring class employees, the employee(s) with the 
least amount of seniority shall be first to be laid off until the total number of employees required to 
decrease forces shall be established. Having exhausted hisher seniority in hisher current title, the laid 
off employee shall exercise hisher departmental seniority to displace an employee in a lower job title 
within the department who has lesser departmental seniority than the bumping employee. Recalls shall 
notify receipt requested at the employee's last known address. Such recall notification must be 
acknowledged by the employee within seven (7) working days of receipt. 
All part-time and temporary employees in each title shall be laid off prior to the layoff of full time 
employees. The layoff procedure for full time employees as stated herein shall be used in the event of the 
layoff of any part-time employees. 
C) As used in the above paragraphs, continuous service shall include those periods when an 
employee is on the Employer's payroll and those periods when an employee is: (1) on leave of absence; 
(2) on layoff; (3) absent from and unable to perform the duties of hisher position by reason of a 
disability resulting from occupational injury or disease, and; (4) such other periods of service, if any, as 
the Civil Service Law, Articles 80 and 81A requires to be treated as part of the employee's continuous 
service. 
D) Subject to applicable provisions of the Civil Service Law, if any, an employee loses hisher 
seniority only when one of the following occurs: (I) helshe resigns, unless helshe is reinstated within the 
period permitted by any provision of the Civil Service Law applicable to himher; (2) helshe is 
discharged; (3) helshe retires, or (4) helshe refuses a recall. 
E) All competitive employees shall be governed under the appropriate provisions of the Civil 
Service Law as it pertains to layoff, bumping and recall. 
F) The Employer shall provide the Union with lists containing title, department and district-wide 
seniority dates of each employee within thirty (30) days of the execution of this Agreement. Any dispute 
concerning the seniority dates of an employee shall be submitted to final and binding arbitration for 
resolution. 
ARTICLE XIX 
All employees shall be covered by the New York State Employees Retirement System, 
Retirement Plan 75i, Tier 1. Tier 3 and 4 covered by A- 15. 
ARTICLE XX - DISCLAIMER 
The Minerva Central School District does not discriminate on the basis of age, color, creed, 
disability, marital status, veteran status, family status, national origin, race, or sex in the educational 
programs and activities which it operates. This policy is in compliance with Title XI of the Educational 
Amendments of 1972, and all applicable Federal and State Laws and Regulations. 
Inquiries concerning this policy may be referred to the Minerva Central School District, c/o 
Affirmative Action Officer, P.O. Box 39, Olmstedville, New York 12857. 
The Minerva Central School District is an equal opportunity educator and employer. 
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For the Minerva Central School District Unit #6809 of the Essex County Local 81 6 of the Civil Service 
Employees Association, Inc., Local 1000, AFSCME, AFL-CIO. 
COLLECTIVE BARGAINING SPECIALIST 
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DATE 
For the Minerva Central School District. 
&/ YL/ 
DATE 
d b  
BOARD OF EDUCATION NEGOTIATOR DATE 
200512006 Appendix A 
STEP 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
25 
10 month 
no CDL 
14,973 
15,340 
15,641 
15,947 
16,258 
16,584 
16,909 
17,236 
17,580 
17,924 
18,269 
l8,63 1 
18,994 
19,378 
20,142 
20,524 
20,908 
21,329 
21,751 
22,611 
25,293 
12 month 
no CDL 
19,465 
19,942 
20,333 
20,732 
21,137 
2 1,563 
21,983 
22,427 
22,854 
23,302 
23,748 
24,220 
24,693 
25,190 
26, I 87  
26,683 
27, I 8 0  
27,728 
28,276 
29,393 
32,885 
no CDL 
hourly 
9.54 
9.59 
9.78 
9.97 
10.16 
10.37 
10.57 
10.77 
10.99 
11.20 
11.42 
11.64 
11.87 
12.11 
12.59 
12.83 
13.07 
13.33 
13.59 
14.13 
15.81 
10 month 
with CDL 
15,238 
15,611 
15,917 
16,229 
16,541 
16,867 
17,192 
17,519 
17,862 
18,206 
18,552 
18,913 
19,276 
19,662 
20,426 
20,807 
21,191 
21,612 
22,033 
22,890 
25,558 
19 
10 month 
with CDL 
hourly 
9.52 
9.76 
9.95 
10. I 4  
10.34 
10.54 
10.75 
10.95 
11.16 
11.38 
1 1.59 
11.82 
12.05 
12.29 
12.77 
13.00 
13.24 
13.51 
13.77 
14.31 
15.97 
12 month 
with CDL 
19,783 
20,268 
20,666 
21,071 
2 1,476 
21,901 
22,322 
22,745 
23,194 
23,641 
24,087 
24,560 
25,032 
25,529 
26,525 
27,023 
27,520 
28,067 
28,614 
29,731 
33,203 
12 month 
with CDL 
hourly 
9.51 
9.74 
9.94 
10.13 
10.32 
10.53 
10.73 
10.94 
11.15 
11.37 
11.58 
11.81 
12.03 
12.27 
12.75 
12.99 
13.23 
13.49 
13.76 
14.29 
15.96 
200612007 Appendix A 
STEP 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
25 
10 month 
no CDL 
15,272 
15,677 
16,061 
16,376 
16,696 
17,022 
17,364 
17,704 
18,046 
18,406 
18,766 
19,127 
19,507 
19,887 
20,289 
21,089 
21,488 
21,891 
22,332 
22,773 
25,799 
12 month 
no CDL 
19,854 
20,380 
20,879 
21,288 
21,706 
22,131 
22,576 
23,016 
23,481 
23,928 
24,398 
24,864 
25,358 
25,854 
26,374 
27,417 
27,937 
28,458 
29,031 
29,605 
33,543 
no CDL 10 month 10 month 12 month 12 month 
hourly with CDL with CDL with CDL with CDL 
hourly 
9.71 
9.97 
10.22 
1 0.42 
10.62 
10.82 
1 1 .O4 
11.25 
1 1.46 
11.69 
11.91 
12.14 
12.38 
12.61 
12.87 
13.37 
13.62 
13.87 
14.14 
14.42 
16.29 
hourly 
9.70 
9.96 
10.20 
10.40 
10.61 
10.81 
11.02 
11.24 
1 1.45 
11.67 
11.90 
12.12 
12.36 
12.60 
12.85 
13.35 
13.60 
13.85 
14.13 
14.40 
16.28 
200712008 Appendix A 
STEP 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
25 
10 month 
no CDL 
15,577 
16,005 
16,429 
16,831 
17,162 
17,498 
17,839 
18,197 
18,554 
18,913 
19,290 
1 9,667 
20,045 
20,443 
20,841 
21,263 
22,101 
22,520 
22,942 
23,404 
26,315 
12 month 
no CDL 
20,251 
20,807 
21,358 
21,881 
22,310 
22,748 
23,193 
23,660 
24,121 
24,608 
25,077 
25,569 
26,057 
26,576 
27,095 
27,640 
28,733 
29,278 
29,824 
30,425 
34,214 
no CDL 
hourly 
9.74 
10.00 
10.27 
10.52 
10.73 
10.94 
11.15 
11.37 
11.60 
11.83 
12.06 
12.29 
12.53 
12.78 
13.03 
13.29 
1-3.81 
14.08 
14.34 
14.63 
16.45 
10 month 
with CDL 
15,854 
16,289 
16,720 
17,130 
17,466 
17,807 
18,150 
18,508 
18,864 
19,223 
19,599 
19,977 
20,356 
20,753 
21,151 
21,574 
22,412 
22,831 
23,251 
23,714 
26,599 
21 
10 month 
with CDL 
hourly 
9.91 
10.18 
10.45 
10.71 
10.92 
11.13 
11.34 
11.57 
11.79 
12.01 
12.25 
12.49 
12.72 
12.97 
13.22 
13.48 
14.01 
14.27 
14.53 
14.82 
16-62 
12 month 
with CDL 
20,583 
21,148 
2 1,707 
22,239 
22,676 
23,121 
23,564 
24,031 
24,493 
24,958 
25,450 
25,940 
26,430 
26,948 
27,466 
28,012 
29,105 
29,651 
30,197 
30,796 
34,544 
12 month 
with CDL 
hourly 
9.90 
10.17 
10.44 
10.69 
10.90 
11.12 
11.33 
11.55 
11.78 
12.00 
12.24 
12.47 
12.71 
12.96 
13.21 
13.47 
13.99 
14.20 
14.52 
14.81 
16-61 
Appendix B 
Teacher Aides 2005-2006 2006-2007 2007-2008 
New Hire 10,000 10,000 10,000 
Hire Date 
Teacher Aide 
12/09/93 13,994 14,652 15,355 
School Monitor 
09/01/03 hourly 8.15 8.53 8.94 
Teacher aide's and School Monitor salary increase will be 4.5% for 2005106, 4.7% for 2006107 
and 4.8% for 
2007108. 


